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How to join a meeting?

1. Open Nexio Meeting page at meeting.nexio.com.au. Preferably using Google Chrome.

® meetingnexio.comau

GOnNeEXIO

- Your Ideas Matter

How to use NEXIO Meeting

2. Select meeting name and enter username and password given prior the meeting.

Meeting:

Demo Meeting

Name:

Password:

3. Click “Join”
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4. Once in, it will ask “How do you want to join the audio?”, click your preference

How do you want to join the audio?
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Microphone Listen Only
Cancel

Note: if you choose microphone, select the appropriate microphone and click Share Selected
Device

Choose your mic Microphone to share:
and then click | Microphone (USB Audio Device) -
Share.

-*| Share Selected Device | - |

5. There will be an audio test, click yes if you hear the audio.

Audio Test ?
Use a headset with a microphone for best audio experience. (.
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If you are using a headset (or earbuds), you should hear the audio from your headset --
not from your computer speakers.

This is a private echo test. Speak a few words. Did you hear Yes No
audio?

6. Click the webcam icon on the upper left side of the screen if you want to share webcam.
On the same area, you can mute or unmute microphone by clicking microphone icon.

o a -J ¢ vmuee

7. The conversation can begin.
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If meeting is done, click the icon at the upper right corner of the page and confirm.

_\ "“‘l

Confirm Logout

Are you sure you want to log out?
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Note:

1. On the right side, you can chat with everyone in the meeting through public chat or chat
to individual
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2. Change layout view according to preference by clicking the dropdown arrow at the
bottom left of the page. Choose preference.

Default Layout
Video Chat
+ Webcam Meeting
Presentation Meeting lJ
Lecture Assistant
T Lecture

| English v | [ Default Layout v




